
Registering for Classes with WebAdvisor & Printing Your Schedule 

IMPORTANT:  Students who are on academic probation and students with outstanding account balances 
are not able to register with WebAdvisor. 

1. Log in to WebAdvisor, go to the Student Menu and click the “Register for Sections” link. (See
previous instructions)

2. Click the link that says “Search and Register for Sections”.  If you have already selected courses
for your preferred list you can use the “Register for previously selected sections”.  If you’ve built a
worksheet you can use “Register from my worksheet”.



3. On the search screen, fill in the term, subject and course number for the courses you want to take.
You can also use the other search options if you would like.  After you have entered your courses
click “submit” at the bottom of the page.

4. After you click “submit” a list of available courses will appear.  Next to each course is information
about the time it is offered, as well as a note telling you if the course is closed or open.   Click the
box next to courses you would like to take.  Make sure you choose open courses, and be sure the
times for your courses don’t overlap!  Then, click the “Submit” button at the bottom of the screen.



5. The courses you have chosen will now appear on your “preferred list”.  WARNING:  simply
having courses on your preferred list doesn’t mean you are registered!  Choose the register
option from the drop down menu next to the courses you are ready to register for and click the
“Submit” button on the bottom of the screen.

6. Your registration results will be displayed!



7. Now you are ready to print your schedule.  Click “Students Menu” at the top of the page and then
click the “My Class Schedule” link.

8. Enter the term you want to see your schedule for and click “submit”.

9. You will then see your schedule! Go to File-Print to print out a copy.



Dropping Courses on WebAdvisor 

IMPORTANT:  Students who are on academic probation or have an outstanding account balance 
are not able to use WebAdvisor to drop courses. 

Guidelines for Dropping Courses 
• Courses dropped before the beginning of the term will result in a full refund
• Courses dropped during the 1-10% period will result in a refund of 95% of tuition and fees (no W

on transcript)
• Courses dropped during the 11-20% period will result in a refund of 50% of tuition and fees (no

W on transcript)
• Courses dropped during the 20-60% period will result in a W on your transcript, and no refund is

given.
• Courses may only be dropped after the 60% mark for extenuating circumstances – must be

approved by your instructor.
• Keep in mind that reducing your credit hours may impact your financial aid status.  It is

recommended that you check with financial aid before dropping courses.
• If you are struggling in a course, we recommend talking to the instructor before making a decision

to drop the course.

1. Log in to WebAdvisor, go to the Student Menu and click the “Register and Drop Sections” link.

2. Towards the bottom of the page you will see the courses you are currently registered for.  Click the
little box in the column labeled “Drop” and then click submit.  As long as it is still early enough in the
semester your course will then be dropped.


